SAMPLE 

DOCUMENT MUST BE ON YOUR LETTERHEAD

Broker of Record Letter
Date:     __________________

From:    __________________


  __________________


  __________________

Re:         Insurance Quotation & Possible Policy Issuance

To Whom It May Concern:

Please be advised, effective the date of this letter, we wish to assign King Support Systems Insurance Services, 31381 Rancho Viejo Rd., Ste#101, San Juan Capistrano, Ca  92675 as our Broker of Record for our Professional Liability.

This letter will remain valid until formally rescinded in writing.

Sincerely,

______________________________                 ________________________________


Insured signature





Date

______________________________
      ________________________________


         Name






Title

